Index to Name Indexes (1908 – 1940)
There are 2 primary index books that can be found in the center of the Records Room. These indexes are identified as the A-L and the M-Z Index to Name Numbers. Select the book that includes the first letter of the last name of the owner you are searching for. 
· Open the book to the tab that begins with the first 2 letters of the surname (last name). Some of the tabs are missing and the books should be treated very gently to prevent damaging them further.

· Each page is divided up into two sections. On the left side of each page is the third letter of the surname. Look down the column for the third letter of the surname and look for the owners name to be printed. You may have to look through all of the pages in the tab group as the names are not all listed alphabetically. 

· When you find the last name you are looking for, look on the right side of the page to find the column heading for the first letter of the given (first) name of the owner. You will see family members and spouses listed on the same line or directly above/below them.

·  Note the Name Number show for the owner. 
Tip: Write the Name Number on the Ownership Worksheet so that you can quickly find the index in the future.
Using the Name Number, locate the Index to Coos County Deeds book containing the Name Number. These books are located in the same cabinet as the Index to Name Numbers. Locate the page(s) inside the index.

· The right side of the ledger contains transactions where the family was the grantor (seller) and the left side contains the grantee (buyer). Use the Description column to find those transactions that cover your house. Note the Index book and page number on the Ownership Worksheet, along with any owner’s names you find. In most cases, you should find both the purchase and the sale of the property. You may also find mortgages, trust deeds and other properties owned by the same family in the nature of instrument column. These books are also good sources of the names of family members for your biographical research later.
· The “Where Recorded” column contains the Volume and Page number of the Deed books where you will find the actual Deed record. The Deed books are the large white bound volumes located on the east wall of the Records room. Some of the volumes have been microfilmed and are found in the microfilm cabinets with the other microfilms. For other books, you will need to located the page in the Deed volume and record any additional owners on your ownership worksheet.
Index to Name Indexes Summary (1908 – 1940)

· Locate name number in Name Number Index 
· Use first two letter of Last Name to find tab

· Look up  3rd letter of Last Name on the left side of each index page
· Locate the First name on the right side of the page 

· Search both left and right pages for owners names

· Locate the Name Number in the Index to Coos County Deed books

· Record Grantor (Seller) and Deed Book number and page

· Find Deed and photocopy it
