Index to Deed Records via Direct and Indirect Books (1941 – 1965)

There are 6 Direct Indexes and 6 Indirect Indexes located in the Records Room. The Direct Index is an index to the deeds by the Grantor (seller). The Indirect Index uses the Grantee (buyer). Each of these volumes covers several years and is extremely heavy. The first 5 pairs of these volumes are found in a large cabinet with the Direct volume on the left and the Indirect volume on the right. The earliest two volumes are located with the earliest Deed Indexes in a different part of the Records Room. All of the volumes have a red cover or binding. If you are searching backwards through your ownership names you will want to use the Indirect Indexes.

· Start with the top most volume and open it to the tab using the first letter of the owner’s Surname (last name).

· On the back side of the tab page, consult the legend to find the page number containing the last three letters of the surname. This page number will be the same in each of the six volumes.

· Locate the page number within the tabbed group. There may be more than one page labeled with the same page number and you will need to look on both pages of the book when searching for the owner’s name. Keep in mind that you are looking for any of the names found on the deed – if the primary name from the deed has died, then it will be listed using another person from the deed instead. 

· Double check by confirming the property description. 

· Record the Grantor information on the ownership worksheet, along with the document number. This number refers to the Deed book and the page number where you will find the Deed. The Deed books are the large white bound volumes located on the east wall of the Records room. Some of the volumes have been microfilmed and are found in the microfilm cabinets with the other microfilms. For other books, you will need to located the page in the Deed volume and record any additional owners on your ownership worksheet.
· Continue searching for previous owners beginning with the Indirect Index you are presently examining, then continue through the remainder of the Indirect Indexes.
Direct/Indirect Index Summary (1941-1965)

· Locate most recent Indirect Index Volume (red binding)

· Use first letter of Last Name to find tab

· Use first 3 letters of Last Name to find page number

· Search both left and right pages for owners names

· Record Grantor (Seller) and Deed Book number and page

· Find Deed and photocopy it
